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DIRECTOR OF MEDICAL STUDENT PROGRAMS (Leave Cover) 

EASTERN HEALTH CLINICAL SCHOOL 

MONASH UNIVERSITY FACULTY OF MEDICINE, NURSING & HEALTH SCIENCES 

DEAKIN UNIVERSITY FACULTY OF HEALTH 

 
EASTERN HEALTH – HEALTHIER TOGETHER 

 
Eastern Health is one of Melbourne’s largest metropolitan public health services. We provide a 
comprehensive range of high quality acute, sub-acute, palliative care, mental health, drug and alcohol, 
residential care, community health and statewide services to people and communities that are diverse in 
culture, age and socio- economic status, population and healthcare needs. ‘Being part of Eastern Health is 
being part of a welcoming team of healthcare experts’ is achieved through Eastern Health’s strategic goal 
of HEALTHIER TOGETHER 
 

 

  

 
 

POSITION DESCRIPTION 

Position Title: Co-Director of Medical Student Programs, Eastern Health Clinical School 

Campus/Physical Location 
Eastern Health Education Centre, 5 Arnold Street, Box Hill 
Medical Student Programs, Lower Ground Education Precinct, Maroondah Hospital 
Angliss Hospital 

Award Classification: 

At the appropriate classification rate commensurate with level of experience in 
accordance with Medical Specialists (Victoria Public Health Sector) (AMA Victoria/ 
ASMOF) (Single Interest Employers) Enterprise Agreement 2022 – 2026 or its 
successor. 

Award / Agreement Name: 
Medical Specialists (Victoria Public Health Sector) (AMA Victoria/ ASMOF) (Single 
Interest Employers) Enterprise Agreement 2022 – 2026 or its successor.  

Reports to: 
Eastern Health Clinical School Medical Student Programs Executive, via Eastern 
Health Professor of Medicine 
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2. POSITION SUMMARY 

 
2.1  Co-Director of Medical Student Programs 

The position of Co-Director of Medical Student Programs provides leadership for medical undergraduates 
placed at Eastern Health. In this role the position provides support for medical students, facilitates their 
orientation, monitors their progress, provides pastoral care, organises placements, manages examinations 
and manages the recruitment of tutors and co-ordinates teaching programs. Liaison with all hospitals in 
Eastern Health and the faculties of both Monash and Deakin Universities is an important part of the position 
of the Co- Director of Medical Student Programs. 
 
This role is performed in close association with Eastern Health senior clinical and administrative staff, the 
academic staff of the Monash Clinical Departments based at Eastern Health, and senior staff of Deakin 
Medical School.  
 
The position has a total allocation of 1.0 EFT and is planned to be a job share for two individuals. 
 
The appointee will be expected to undertake a clinical appointment to Eastern Health, in addition to the role 
of Director of Medical Student Programs.  
 
The position will formally report to the Eastern Health Clinical School Medical Student Programs Executive 
that comprises: 

• Director, Eastern Health Institute;  

• Professor of Medicine / Head of School, Eastern Health Clinical School;  

• Deputy Dean (MD), Monash University; and 

• Dean, School of Medicine, Deakin University. 

or their representatives. 
 
The position will report on a day-to-day basis and for HR accountability to the Eastern Health Professor of 
Medicine. 
 
The appointment will be continuing subject to satisfactory performance reviews and approval from 
representatives of the three key stakeholder organisations (Eastern Health, Deakin University, Monash 
University). 
 
Further information is available from: 

• Head of Eastern Health Clinical School - (03) 9094 9546 

• Director, Eastern Health Institute – (03) 9895 3269 

• Dean, Deakin Medical School – (03) 5227 1275 

• Deputy Dean (MD), Monash University – (03) 9905 8617 

 

2.2  The Office of the Co-Director of Medical Student Programs 

This office comprises, in addition to the Co-Director of Medical Student Programs, medical student 
supervisors, and administrative support staff. Additional staff will be appointed as required to manage 
teaching and student support needs. 
 
The office provides a support role for medical students, providing orientation, monitoring of progress, 
pastoral care, rostering placements, managing examinations and recruiting tutors.  
 
Eastern Health Clinical School operates across all sites at Eastern Health. Clinical supervisors/tutors are 
appointed from the senior medical staff and academic medical staff of the various hospitals. An important 
role of the office is the continuing engagement of the junior and senior medical staff of the hospitals with the 
teaching programs of the School. 
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2.3  Background 

2.3.1 Eastern Health 

Eastern Health is the second largest of Melbourne’s Health services, providing services through four 
program areas: Acute Health, Mental Health, Aged Care and Rehabilitation and Community Health. Its 
seven main facilities are Angliss Hospital, Box Hill Hospital, Maroondah Hospital, Healesville and District 
Hospital, Wantirna Health, Yarra Valley Health, and the Peter James Centre. In addition, Eastern Health 
provides community-based services from approximately fifty sites within the eastern region.  
 
Eastern Health provides a broad range of clinical services across the seven main sites. This includes a 
full range of acute services including most surgical specialties, medical specialties, emergency medicine, 
and obstetrics and gynaecology. In addition there are services in aged care and rehabilitation, palliative 
care and psychiatry. There is also a close relationship between the local Divisions of General Practice 
and Eastern Health. 
 
Eastern Health offers key clinical placements for medical students in medicine, surgery, emergency, 
obstetrics and gynaecology, paediatrics, psychiatry, aged care, and other disciplines. Education and 
research within Eastern Health sit under the umbrella of the Eastern Health Institute, which also provides 
the mechanism for collaboration with Monash University via the Eastern Health Clinical School. An 
education facility located at the Box Hill Hospital precinct provides the core hub for the Clinical School, 
with further School sites and teaching facilities at Maroondah and Angliss Hospitals. 
 
Eastern Health has a well-developed program of prevocational and vocational education for medical 
staff. In particular it offers specialist training opportunities in a broad range of disciplines including 
physician training, surgical training, obstetrics and gynaecology, emergency medicine, geriatrics, and 
psychiatry.  

 
2.3.2 Monash University Faculty of Medicine, Nursing and Health Sciences  

The Faculty of Medicine, Nursing & Health Sciences is the University's largest research faculty. World 
class researchers work across disciplines including laboratory based medical science, applied clinical 
research, and social and public health research. The faculty is home to a number of leading medical and 
biomedical research institutes and groups, and has contributed to advances in many crucial areas. Our 
expertise in life sciences and biomedicine is recognised both nationally and internationally. 
 
From a teaching perspective, our education curriculum covers a range of disciplines, including medicine, 
nursing, radiography and medical imaging, nutrition and dietetics, paramedic studies, biomedical 
sciences, physiotherapy, occupational therapy, behavioural neurosciences and social work. We take 
pride in delivering outstanding education in all courses, in opening students to the possibilities offered 
by newly discovered knowledge and in providing a nurturing and caring environment. To learn more 
about the faculty, please visit www.med.monash.edu.au/  
 
Entry to the Monash School of Medicine MD program occurs either directly from secondary school, or 
by graduate entry program. The Monash MD course spans five years for students entering directly from 
secondary school, or four years for graduate entry. Patient involvement and a patient-based focus begins 
in Year 1, however hospital attendance is minimal until the last three years of the course. The Faculty 
has many hospital affiliations that auspice student experience and learning. The clinical teaching is 
organised through five clinical schools. The Eastern Health Clinical School is based at Box Hill Hospital, 
Box Hill. 
 

2.3.3 Deakin University Faculty of Health, School of Medicine  

Deakin University’s Faculty of Health is one of the largest and fastest growing health faculties in 
Australia. It is committed to improving health and social outcomes and reducing inequalities across the 
life-course in the communities we serve, through dynamic learning experiences and world-class 
research. The Faculty of Health has five schools: Medicine; Nursing and Midwifery; Psychology; Health 
and Social Development; and Exercise and Nutrition Sciences.  
 
The School of Medicine is headquartered at the Waurn Ponds campus in Geelong.  In addition to Eastern 
Health, it has clinical schools in Geelong, Warrnambool and Ballarat, as well as the Rural Community 
Clinical School, which places medical students in smaller communities across western Victoria. The 
School commenced teaching the BMBS in 2008 and graduated the first cohort in 2011. In 2019 the 
School introduced the Doctor of Medicine (MD) – a four-year graduate degree. The MD curriculum 

http://www.med.monash.edu.au/
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centres on four themes that are learnt across the four years of the program: Medical Science and Clinical 
Practice; Public Health Medicine; Ethics, Law and Professionalism; and Indigenous Health.  
 
The purpose of the School of Medicine is to enhance the communities we serve through outstanding 
clinical training and research. The School strives to address the workforce needs and advance the 
health and well-being of rural, regional, Indigenous and marginalised individuals and communities.  It 
fosters a culture of diversity, inclusiveness, respect and social accountability, with a focus on excellence, 
innovation and work readiness. In addition to the medical program, the School offers studies in 
Optometry and Medical Imaging, as well as an MBA in Healthcare Management, in collaboration with 
the Deakin Business School.  In the research domain, the School hosts the world-class Institute for 
Mental and Physical Health and Clinical Translation (IMPACT), the National Centre for Farmer Health, 
the Centre for Rural Emergency Medicine and Deakin Rural Health. 
 
 

 
3. MAJOR DUTIES AND/OR RESPONSIBILITIES 

 
The Co-Director of Medical Student Programs will be expected to work with the leadership team of MSP to:
  

• Provide leadership in the coordination and implementation of clinical teaching programs within the 
Eastern Health Clinical School. 

• Provide leadership in the organisation of student activities and in liaison with the Clinical 
Departments, the recruitment of staff involved in casual teaching and assessment. 

• Provide support for clinical students in the Eastern Health Clinical School, including the monitoring 
of student progress and where necessary, organisation of remedial teaching activities. 

• Lead the provision of pastoral care to medical students within the Eastern Health Clinical School. 

• Provide leadership in the development, delivery and evaluation of clinical teaching at clinical sites 
attached to Eastern Health Clinical School. This includes development and delivery of teaching 
materials in accordance with both the Monash and Deakin curricula, recruitment, training and 
supervision of clinical teachers, provision of feedback to teaching staff, development and 
implementation of clinical rotations, organisation and coordination of student assessment and 
feedback, and evaluation of teaching quality.  

• Liaise with the Eastern Health Postgraduate Medical Education Unit, medical pre-vocational and 
vocational teaching and training programs, and engage and support senior and junior medical staff 
at Eastern Health in these programs. 

• Hold membership of and contribute to relevant committees for Eastern Health, Monash University, 
and Deakin University. 

• Link and represent the Eastern Health Clinical School’s teaching programs with the overall 
administration and policy development of the Monash Faculty of Medicine, Nursing and Health 
Sciences and the Deakin Faculty of Health via the relevant committees. 

• Represent the Eastern Health Clinical School (along with other academic staff) in relevant 
committees overseeing the development, implementation and review of clinical teaching programs. 

 

 
4. SAFE PRACTICE AND ENVIRONMENT  

 
Eastern Health is a child safe organisation, committed to promoting the wellbeing and cultural safety of 
Aboriginal children, children with disabilities and all children in their diversity. More information here. 
 
Occupational Health and Safety 
 
Eastern Health is committed to provide and maintain a working environment for all staff that is safe and 
without risk to health. All staff are to take care of their own health and safety and the health and safety of 
any other person who may be affected by your acts or omissions at the workplace. Understand 
responsibilities and accountabilities to yourself and others in accordance with OH&S legislation and Eastern 
Health policies and promote a working environment that is congruent with these guidelines. This includes 
staff reporting of all clinical and OHS incidents and near misses, in particular those related to Occupational 
Violence, Manual Handling and Slips, trips and falls, including those affecting students. Notification of such 
incidents would usually be required to the corresponding Monash or Deakin reporting systems, as 
applicable. 
 

https://www.easternhealth.org.au/about-us/policies-and-guidelines/child-safety/
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Staff are required to comply with all state legislative requirements in respect to the Occupational Health and 
Safety Act 2004 and the Workplace Injury Rehabilitation and Compensations (WIRC) Act 2013. 
 
 

5. TRAINING AND DEVELOPMENT 
 
Relevant, practical and timely education should direct, facilitate, enhance and support the professional 
growth and practice of employees in a health environment characterised by change. All programs should 
endeavour to promote evidence-based practice, a problem-solving approach and to be competency based.  
 
You are expected to participate in the personal development process on an annual basis. 
 
 

6. QUALITY 
 
As a staff member of Eastern Health staff are required to comply with Eastern Health performance 

standards and participate in continuous monitoring and improvement as part of your role. You are also 

required to comply with legislation, professional standards, and accreditation standards.  

As a staff member employed by Eastern Health services you must have and maintain the appropriate 
skills and knowledge required to fulfil your role and responsibilities within the organisation. In addition, you 
must ensure that you practice within the specifications of this position description, and where applicable 
within the agreed scope of practice. 

You are responsible for ensuring safe high-quality care in your work. This will include complying with best 
practice standards, identifying and reporting any variance to expected standards and minimising the risk of 
adverse outcomes and patient harm. In addition, you will ensure that service and care is consistent with the 
EH approach to patient and family centered care  
 

7. CONFIDENTIALITY 
 
Any information obtained in the course of employment is confidential and should not be used for any purpose 

other than the performance of the duties for which the person was employed. Staff are bound by the 

Information Privacy Act 2000 and the Health Records Act 2001. 

8. EQUAL EMPLOYMENT OPPORTUNITY 
 
You agree to adhere to the Equal Employment Opportunity policies and practices of the Health Service. 
Discriminatory practices, including sexual harassment, are unlawful. The Health Service will not tolerate 
discriminatory behaviour, and any such conduct may lead to the invoking of the Disciplinary Policy and 
Procedure, which may result in termination of employment. 

 
 

9. PERFORMANCE DEVELOPMENT 
 
A Performance Review, that includes agreed targets as outlined in Attachment 2 and modified annually, will 
occur three (3) months from commencement and then annually on the basis of the duties and responsibilities 
outlined in this position description. This is an opportunity to review personal and the allocated work unit’s 
service performance, facilitated by the setting of objectives/goals and ongoing evaluation of performance 
and achievement. Objectives will be developed annually, documented, discussed and agreed with the 
immediate line manager, who will act as the assessor. The incumbent is expected to demonstrate and show 
evidence annually of on-going self and allocated work unit’s service development. 
 
Performance reviews will performed through the Eastern Health Professor of Medicine / Head of School, 
who will report to Eastern Health, Monash University, and Deakin University. 
 
Additionally, the appointee will meet regularly with the Head of School for ongoing oversight and for 
operational purposes. 
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10. ATTACHMENTS  
 
• Attachment 1  Key Selection Criteria 

• Attachment 2 Key Result Areas /Key Performance Indicators 

 
 

11. NOTE 
 

Statements included in this position description are intended to reflect in general the duties and responsibilities 

of this position and are not to be interpreted as being all-inclusive. 

Prior to accepting any offer of employment, prospective employees will be required to read and commit to the 

Eastern Health Code of Conduct, including (but not limited to) issues of Occupational Health and Safety, Equal 

Opportunity and Confidentiality. 

Healthcare workers are strongly recommended to follow COVID vaccination recommendations provided in the 

Australian Immunisation handbook (based on ATAGI advice). Seasonal vaccination against influenza is a 

mandatory requirement of this role and employment is conditional on this being up to date prior to 

employment. 

 
 
 
 
 
 
 

Signed: _______________________________________ Date: ____/____/____ 
Executive Director Medical and Clinical Governance Eastern Health, or delegate 

 
 
 
 

APPOINTEE STATEMENT 
 
I _____________________________________(Incumbent Name) have read, understood and accepted the 
above Position Description and associated Attachments. 
 
Signed: _______________________________________ Date: ____/____/____ 
 

 
 

https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fimmunisationhandbook.health.gov.au%2Fcontents%2Fvaccine-preventable-diseases%2Fcovid-19&data=05%7C02%7CWilliam.Blanch%40easternhealth.org.au%7C482f73a65a4d40b1966c08dd15963c37%7Cf8a919d5a031407dad6955423f6bb19f%7C0%7C0%7C638690457242365362%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=9zM0Qsk5EZOXPWCBENAPf6JGiCWzMz9F0%2BAP0PGDPt0%3D&reserved=0
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ATTACHMENT 1 
 
KEY SELECTION CRITERIA 
 

Position Title: Co-Director of Medical Student Programs, Eastern Health Clinical School 

Campus / Physical Location 
Level 3, 5 Arnold Street, Box Hill 
MSP, Lower Ground Level, Education Precinct, Maroondah Hospital 
Angliss Hospital 

Award Classification: 

At the appropriate classification rate commensurate with level of 
experience in accordance with Medical Specialists (Victoria Public Health 
Sector) (AMA Victoria/ ASMOF) (Single Interest Employers) Enterprise 
Agreement 2022 – 2026 or its successor. 

Award / Agreement Name: 
Medical Specialists (Victoria Public Health Sector) (AMA Victoria/ 
ASMOF) (Single Interest Employers) Enterprise Agreement 2022 – 2026 
or its successor. 

Reports to: 
Eastern Health Clinical School Medical Student Programs Executive, via 
Eastern Health Professor of Medicine 

 
 
Essential 

▪ A medical degree and a specialist qualification recognised in the State of Victoria 

▪ Experience in medical education 

▪ Experience in assessment, particularly clinical assessment  

▪ Demonstration of an understanding of the needs of medical students, including international students 

▪ Ability to provide career advice and counselling to medical students, including those experiencing personal 
or other difficulties 

▪ Demonstrated ability to develop and maintain good working relationships with senior and junior medical 
practitioners and other health professionals in hospitals and the community 

▪ Experience in effective leadership of teams 

▪ Experience in health education research 

 
 
Desirable: 

▪ Completion of, or progress towards, a post-graduate qualification in medical education  

▪ Demonstrated leadership skills in medical education  

▪ Experience in curriculum development and delivery in a clinical setting, including development, preparation 
and delivery of teaching materials, including those involving flexible and on-line teaching and learning 
methods 

▪ Experience in recruitment and training of clinical teachers  

▪ Experience of postgraduate medical education. 
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ATTACHMENT 2 
 
Key Result Areas /Key Performance Indicators 

Position Title: Co-Director of Medical Student Programs, Eastern Health Clinical School 

Campus /  
Physical Location 

Level 3, 5 Arnold Street, Box Hill 
MSP, Lower Ground Level, Education Precinct, Maroondah Hospital 
Angliss Hospital 

Award Classification: 

At the appropriate classification rate commensurate with level of 
experience in accordance with Medical Specialists (Victoria Public Health 
Sector) (AMA Victoria/ ASMOF) (Single Interest Employers) Enterprise 
Agreement 2022 – 2026 or its successor. 

Award / Agreement Name: 
Medical Specialists (Victoria Public Health Sector) (AMA Victoria/ 
ASMOF) (Single Interest Employers) Enterprise Agreement 2022 – 2026 
or its successor.  

Reports to: 
Eastern Health Clinical School Medical Student Programs Executive, via 
Eastern Health Professor of Medicine 

 
The Co-Director of Medical Student Programs will: 

▪ Provide leadership in the coordination and implementation of clinical placements for medical students within 
the Eastern Health Clinical School in association with Monash University and Deakin University. 

▪ Provide support for Eastern Health Clinical School students, including academic and career advice, pastoral 
care, counselling, and appropriate referral for students experiencing personal or other difficulties.  

▪ Provide leadership in the development, delivery, and evaluation of clinical teaching at clinical sites attached 
to Eastern Health Clinical School. This includes development and delivery of teaching materials, alignment 
of the Monash and Deakin curricula where possible, recruitment, training and supervision of clinical 
teachers, provision of feedback to teaching staff, development and implementation of clinical rotations, 
organization and coordination of student assessment and feedback, and evaluation of teaching quality. 
Leverage the unique opportunity to seek opportunities for mutually beneficial high quality teaching 
opportunities between the two universities. 

▪ Engage and maintain strong relationships with Eastern Health and other clinicians to promote a high-quality 
clinical learning experience for all students. Develop and maintain good working relationships with the 
administration and senior and junior medical staff at clinical teaching sites affiliated with Eastern Health 
Clinical School. 

▪ Develop and implement a budget, in conjunction with the universities, for teaching at clinical teaching sites 
attached to the Eastern Health Clinical School.  

▪ Represent, or arrange representation of the Eastern Health Clinical School in relevant committees 
overseeing the development, implementation and review of clinical teaching programs at Eastern Health 
and provide reports on the activities of the Clinical School according to their requirements. 

▪ Link and represent the Eastern Health Clinical School’s Medical Student Programs with relevant Monash 
University and Deakin University staff and governance processes. 

▪ Assist Eastern Health Clinical School students to arrange appropriate elective terms and organize elective 
terms at clinical sites attached to the Eastern Health Clinical School for students enrolled at other 
universities.  

▪ Promote the Eastern Health Clinical School and its programs within the health and medical professions, and 
to other educational institutions and within the wider community. 

▪ Ensure compliance of areas of responsibility with all legislative requirements and Health Service and 
University policies including equity and equal opportunity, and occupational health and safety.  


