

OFFICE OF RESEARCH & ETHICS


Change of Personnel Form
(Amendment to Research Team)

Have any new personnel joined the project?
	Title & Name
	     

	Appointment
	     

	Department
	     

	Institution
	     

	Mailing address
	     

	Describe what this person will do in the context of this project
	     

	Include a brief summary of relevant experience for this project
	     

	If a student, do their credentials compliment this research
	Yes/No


	Phone
	     

	Mobile
	     

	Email
	     

	Has researcher completed GCP training?
	Yes/No
All Clinical Trial Principal Investigators and study coordinators must have completed GCP training, and have ongoing active certification. All other Eastern Health researchers are actively encouraged to complete GCP training.

	Has researcher completed Ethical Review Manager (ERM) training?
	Yes/No
Not compulsory but highly recommended for users.
Training provided by Coordinating Office for Clinical Trial Research.

	CV’s
	All new research personnel should submit brief curriculum vitae 
(one to two pages). This needs to be updated every 2 years.


Copy this table and repeat for each new person
Have any existing personnel left the project?
	Name
	     

	Reason for leaving 
	     

	Have they been removed off the study, on Ethical Review Manager (ERM)
	Yes/No
If no, please complete this action asap*.

Please ignore if never registered on study in ERM


	Full Project Title:      

	Eastern Health Reference Number:      


*Personnel registered to a project, is now part of the auditing process, including ERM. So please assure the project and ERM reflect the current status.
Copy this table and repeat for each person who is being removed.
 Declaration
I/We, the researcher(s) agree:

· To only start this research project after obtaining final approval from the Institution’s

Human Research Ethics Committee (HREC);

· To conduct this research project in accordance with the protocols and procedures as approved by the HREC;
· To only carry out this research project where adequate funding is available to enable the project to be carried out according to good research practice and in an ethical manner;

· To provide additional information as requested by the HREC;

· To maintain the confidentiality of all data collected from or about project participants; 

· To agree to an audit if requested by the HREC;

· To only use data and any tissue samples collected for the study for which approval has been given;

· To only grant access to data to authorised persons; and

· To maintain security procedures for the protection of privacy, including (but not restricted to): removal of identifying information from data collection forms and computer files, storage of linkage codes in a locked cabinet and password control for access to identified data on computer files.  

I/we have read the NH&MRC National Statement on Ethical Conduct in Human Research, 2025 and will observe the principles set out in that document and in the Declaration of Helsinki.

Name of Principal researcher:      
[Not required if PI submits form from recognised work email address]

Signature      



Date      
Name of NEW researcher/research coordinator:      
Signature      



Date      
[Each researcher should name and sign Declaration]

Note: Signatures must not be copy and paste. 
Email from the PI email address, with new personnel cc’d, can be accepted in lieu of signatures for this form.
Please ensure all personnel records on Ethical Review manager (ERM) are current and necessary staff have been added and those who have left have been removed from the study on ERM. Your signature is assurance of this being processed.
Other Amendment Documents
Other amendments to the project are to be processed via Ethical Review Manager (ERM)
Information re ERM and current versions of this from can be located here: https://www.easternhealth.org.au/research-ethics/guidance/quick-links-to-forms-and-templates
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